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IHosicuuTeaLHAA 3aIIUCKA

Pabouas nporpamMmma BHeypouHoil aesrenbHocTd " u UKT " coctaBnena Ha
OCHOBE (heZiepaiIbHOr0 TOCyIapCTBEHHOTO 00pa30BaTEIbHOTIO CTaHIapTa
OCHOBHOT0 00111ero 00pa30BaHMsI U COOTBETCTBYET TPEOOBAHUSAM K pe3ybTaTaM
OCBOEHUS 00pa30BaTEIbHON IPOrpaMMBbI (IMYHOCTHBIM, METANIPEAMETHBIM,
IPEAMETHBIM).

[Tporpamma aapecoBana ydamumcs 9 kinaccoB. Ha uzydyenue kypca oTBesieHo 1 4 B
HEeEI0, 00IIee KOIUIECTBO YacoB 34 4.

IIporpaMmMa COCTOMUT U3 TPEX MOIYJIEH:

1. O6paboTka TeKCTOBOM MHGOPMAITUH.
2. PaboTta B 371€KTpPOHHBIX TaOIUIAX.
3. HckyccTBO TIpe3eHTaIHH.

[Iporpamma kypca oTBeuaeT 00pa3oBaTeIbHBIM 3allpOcaM yJalluxcs u
OpHEHTHPOBAHA Ha MPAKTHIECKOE OCBOCHNE TEXHOJIOTHIA PAOOTHI C TEKCTOM,
MYJIBTEMEINA, SJICKTPOHHBIMU TaOymiamu.  Kypc ocymmecTBisieT GopMUpOBaHHe
YBEPEHHBIX TOJIH30BATEIHCKAX HABBIKOB IIPH pabOTE Ha KOMIThIOTEPE,
OpPUEHTHUPOBAH Ha COBEPIICHCTBOBAHKE MTO3HABATEIbHBIX U UHTEIUICKTYaIbHbIX
YMEHUH U HABBIKOB yUaIIUXCsl.

B mporpamme y4uThIBatoTCsS BO3pACTHBIE U TICUXOJIOTHYECKHE OCOOEHHOCTH
IIKOJIbHUKOB, 00y4YalOIIMXCs Ha CTYNIEHH OCHOBHOTO 00111ero 00pa3oBaHus,
MEXIPEIMETHBIE CBSI3H.

bosbiioe BHUMaHue yienseTcss TBOPUYECKUM 3aJaHUsAM, B XO/I€ BBIIIOJHEHUS
KOTOPBIX y JieTel (hopMupyeTcs TBOpUecKas ¥ Mo3HaBaTeIbHasi AKTUBHOCTb.

Kpome Toro, qaHHBIi KypC IIOMOXKET YYAIIUMCS, BEIOPABIITUM MPEAMET
«Muadopmatukay 715 ciauu dK3aMeHa 1Mo BEIOOPY.

Heau u 3a1a4n U3y4eHHUs Kypca

Iean nporpamMmmsbl - OCHOBHOM IEJIBIO SBJISICTCS PA3BUTHE MTPAKTUYECKUX YMCHHM
MCIIOJIh30BaHUsI O(MCHBIX MPOTPAaMM B YU€OHOH JESITEIILHOCTH, @ HUMEHHO
MCIIOJIb30BaHUE TIPOTPaMM JIJisi pabOThI ¢ TEKCTOM, ISl 00paOOTKU YUCIOBBIX
JAHHBIX, JIS TOATOTOBKY MPE3EHTAIINN BBITIOJIHEHHBIX PadoT.

OCHOBHBIMH 3aJavYaMM JAHHBIX IIpOoIrpaMm ABJISIOTCA:



dbopmMHpoBaHre yUeOHO-UHTEIJIEKTYaIbHBIX YMEHUH, MPUEMOB MBICITUTEIILHON
JEeSITeIbBHOCTH, OCBOEHHUE PAI[MOHATIBHBIX CIIOCOOOB €€ OCYILECTBICHHS Ha OCHOBE
y4eTa WHIUBUIYATBHBIX OCOOCHHOCTEH YUAIIUXCS;

dbopMHEpOBaHNE SKOHOMUYECKON TPaMOTHOCTH, aKTUBHOTO, CAMOCTOSITEIIBHOTO,
KpEaTUBHOTO MBIIIJICHUS, yMEHHUS paboTaTh ¢ HH(popmMaluei (coop,
CUCTeMAaTH3aIlHs, XpaHEHHE, UCTIOJB30BaHNUE ), TUIAHUPOBATH CBOIO JIESATEIIBHOCTD

pa3BUTHE HABBIKOB aHAIM3a U CAMOAHANIN3a, ICHXMYECKUX TTO3HABATEILHBIX
MIPOLIECCOB: MBIIIICHUS, BOCIIPUSATHS, TAaMSATH, BOOOPaXEHHS Y yUaIIUXCS;
TBOPYECKUX HABBIKOB, HEOOXOAMMBIX JIJISI OCYIIECTBICHUS IPOCKTHOM
AESITeIbHOCTH, IPECTABICHUS YUalIUXCs O MPAKTUIECKOM 3HAUCHUHU
nH(POPMATHKH;

pacuIMpeHne MpeACTaBICHUN O BO3MOKHOCTSIX O(PUCHBIX IPOrPaMM, U OCOOEHHO O
JUYHBIX BO3MOYKHOCTSX  YyYalllMXCSd IPH KOMIBIOTEPU3ALMHU UX ACSITEIBHOCTH;
0000111eH1e 3HAHUSI U YMEHHUSI yJaluXcsl, IOJy4YEeHHbIE Ha ypoKax

MH(OPMATUKY;

BOCITUTAHNE KYJIBTYPHI AITOPUTMHYECKOTO MBITIICHUS, YCUTIUBOCTH, TEPIICHUS,
TPYIOFOOMS

HJIaHI/IpyeMLIe pe3yabTaTbl 0OCBOCHHUS IIPOrPpaMMbI

B pe3ynbrare 0ocBOEHUS JTaHHOM MPOrpaMMbl OOyUYarOIIHECs MoTydyaT
BO3MOXHOCTH (JOPMUPOBAHUS:

JINYHOCTHBIX Pe3yJIbTATOB:

* TOTOBHOCTb U CITOCOOHOCTH K CAMOCTOSITEIhHOMY OOY4YEHHUIO Ha OCHOBE y4eOHO-
MO03HABATEJILHON MOTHBAIIUH,

BBIpOKEHHE COOCTBEHHOTO MHEHMSI, TO3UIINH; OBIIAJICHUE KYJIbTYpOi OOIIEHUS U
MOBEICHUSI.

- (popMHUpOBaHUE OTBETCTBEHHOTO OTHOIICHUS K YYEHUIO, TOTOBHOCTHU U
CIIOCOOHOCTH, 00YYaIONIUXCs K CAMOPA3BUTHIO M CaMOOOPa30BaHUIO HA OCHOBE
MOTHUBAIIMU K 00yUYEHHUIO U MO3HAHUIO;

- (hopMupoBaHUE EITOCTHOTO MUPOBO33PEHUS, COOTBETCTBYIOIIETO
COBPEMEHHOMY YPOBHIO Pa3BUTHUS HAYKH U OOIIECTBEHHON TPAKTUKU;

* pa3BUTHE OCO3HAHHOTO M OTBETCTBEHHOT'O OTHOIIEHUS K COOCTBEHHBIM
MOCTYTKaM Iipu padote ¢ rpadudeckoit uHPpopMalue;



- (hopMuUpOBaHHE KOMMYHUKATUBHON KOMIIETEHTHOCTH B IIpOIIecce
o0pa3oBarenbHOM, yueOHO-UCCIIe10BaTENbCKON, TBOPYECKON U APYTUX BUIOB
JeSITeTLHOCTH.

MeTtanpeameTHblie 00pa3oBaTe/ibHbIe Pe3YJbTAThI
PeryasituBubie YY1

CaMocCTOSTENBHO ONPENIETATh eI 00yUeHus, CTaBUTh U (POPMYIUPOBATH HOBBIE
3a/1ayy B yueOe 1 MO3HABATEIILHOM ICSITEIIbHOCTH, Pa3BUBATh MOTUBEI H MHTEPECHI
CBOEH TO3HABATEILHOM eaTeNbHOCTH. OOYJarONTUIICS CMOXKET:

OopraHu3aluys COOCTBEHHON yueOHOM e TeTbHOCTH, BKIIOYAIOIINMU:
1esiernojaraHie Kak oCTaHOBKY y4eOHOM 3a/1a4i HA OCHOBE COOTHECEHHS TOTO,
YTO y>K€ U3BECTHO, M TOTO, YTO TPeOYEeTCsl YCTaHOBUTD;

aHaAJIM3UPOBATh CYIIECTBYIOIINE U IIAHUPOBATh Oyylliue 00pa3oBaTeIbHbIE
pE3yJIbTATHI,

UAEHTU(ULIHUPOBATH COOCTBEHHBIE MMPOOJIEMBI U ONPEIENATh IIaBHYIO
npobiieMy;

CTaBUTbH 1IEJIb JEATETLHOCTH Ha OCHOBE OIPEIEIEHHON MPOOJIeMbI U
CYILIECTBYIOIIUX BO3MOXKHOCTE;

dbopmynupoBaTh yu4eOHBIE 3a]]a4H KaK I1ard JOCTHKEHUS TOCTaBJIEHHON
LEJIA IEeSITEIbHOCTH.

CamMocTOsATENBHO MIJIAHUPOBATH ITYTH AOCTUKEHUS LIEJEH, B TOM YUCIIE
anbTepHATUBHBIEC, OCO3HAHHO BbIOMpATh Hanbojee 3PPEeKTUBHBIE CTOCOOBI
penieHus yueOHbIX U TO3HABATENbHBIX 3a/1a4. O0yyaromunics CMOXKET:

OTpEeNIeNATh HEOOXOAUMBIC IEUCTBUE(S1) B COOTBETCTBUM C yUeOHOMU 1
MO3HABAaTEILHOM 3a/1a4eil U COCTABJISITh AJITOPUTM UX BBITIOJTHEHUSI;

000CHOBBIBaTh M OCYIIECTBIISATH BEIOOP Hanbosee 3(h(PeKTUBHBIX CITOCOOOB
peIIeHNS TT03HAaBaTEIbHBIX 33]1a4,

COCTAaBJISITH IIJIaH pEUICHUs POoOJIeMbl (BBIMOIHEHUS POEKTA);

OTpEAENATh MOTEHINATBHBIE 3aTPYIHEHUS TP PEIICHUU Y4eOHOH U
NIO3HABATEIbHOM 3a/1a4X U HAXOAUTh CPEACTBA JJISl UX YCTPAHECHUS.

CoOOTHOCUTB CBOU AEUCTBUS C INTAHUPYEMBIMU PE3YIbTaTaMM, OCYIIECTBIIATh
KOHTPOJIb CBOEH JEATEIBHOCTH, OPEEISITh CIIOCOOBI IEHCTBUN B paMKax
MPEIIOKCHHBIX YCIIOBUHN U TpeOOBAaHUM, KOPPEKTUPOBATH CBOU JICHCTBUSA B
COOTBETCTBUH C U3MEHsIONIeNcs cuTyanreid. OOydaromuics CMOKeT:



ONPEAEIATH COBMECTHO C IIE1arOroM U CBEPCTHUKAMU KPUTEPUHU
MJIAHUPYEMBIX PE3YJIBTATOB U KPUTEPHUH OIICHKU CBOEH YUEOHOU AESATEIBHOCTH;

OoTOMpPATh HHCTPYMEHTHI JIJIsl OLICHUBAHUS CBOCH €SI TEIHLHOCTH,
OCYILIECTBJISITh CAMOKOHTPOJIb CBOEH IESTENBHOCTH B pAMKAX MPEIJIOAKEHHBIX
yCJIOBUH U TpeOOBaHUM;

HAXOJIUTh JOCTATOUYHbBIE CPEJICTBA JUIsl BHITOJHEHUS YUEOHBIX IEHCTBUI B
M3MEHSIONIEHCS CUTYaITUU U/WIH PYU OTCYTCTBUH TNIAHUPYEMOTO PE3YJIbTATa;

paboTas o CBOEeMY IJIaHy, BHOCUTh KOPPEKTUBBI B TEKYIILYIO AESTEIbHOCTD
Ha OCHOBE aHaJIM3a U3MEHEHUN CUTYyAIH JJIsl TOJIyYeHUS 3allJIJaHUPOBAHHBIX
XapaKTEPUCTHUK PE3yJIbTaTa;

CBEPATH CBOM JICUCTBUSA C IIEBIO U, TP HEOOXOAUMOCTH, UCIIPABIISATH
OIIMOKH CaMOCTOSTEIIBHO.

OrneHUBaTh MPABUIIBHOCTH BBITIOJHEHUS YIeOHOM 3a7a91, COOCTBCHHBIS
BO3MOXKHOCTH e¢ pemieHusi. OOyJaronuicss CMOKET:

OIIPCACIIATE KPUTCPUHU ITPABUIJIBHOCTHU BBIITOJIHCHUA y‘I€6HOﬁ 3aJa4du,

AHaJIM3UPOBAThb U 00OCHOBBIBATH MMPUMCHCHUEC COOTBCTCTBYIOIICTO
HHCTPYMCHTApUA AJIA BBIIIOJIHCHHA y‘I€6H0ﬁ 3aJa4u,

OLOCHUBATDB IIPOAYKT CBOEH JCATCIBHOCTH I10 3aJaHHBIM W/MJI CaMOCTOSTEIIFHO
OIIPCACIICHHBIM KPHUTCPHUAM B COOTBCTCTBUU C LCJIIBIO ACATCIbHOCTH,

000CHOBBIBAaTh JOCTUKUMOCTH IIEJIM BLIOPAHHBIM CITOCOOOM Ha OCHOBE OIIEHKH
CBOMX BHYTPEHHHUX PECYPCOB U JOCTYITHBIX BHEITHUX PECYPCOB;

* (pukcupoBaTh U aHATU3UPOBATH TMHAMUKY COOCTBEHHBIX 00pa30BaTEIbHBIX
pe3yIbTATOB.

Bnangenune ocHoBaMH CaMOKOHTPOJIS, CAMOOILIEHKH, IPUHATUS PELICHUN U
OCYILIECTBJICHUSI OCO3HAHHOTO BBIOOpA B YUE€OHOM U MTO3HABATEILHOMN
nesiterbHOoCTH. O0YYarOIIHIICS CMOKET:

HAOJIIOAaTh U AHATM3UPOBATH COOCTBEHHYIO YUEOHYIO M TTO3HABATEILHYIO
JEATEIBLHOCTD U JEATEIBLHOCTD IPYTUX 00yUYaOIIMXCS B MPOIIECCE
B3aMMOITPOBEPKU;

MPUHUMATh pellieHUE B y4eOHOM CUTyalluy U HECTH 32 HETO OTBETCTBEHHOCTB;

CaMOCTOATCIIbHO OIIPCACIIATH IIPUINHBI CBOCTO YCIICXA NJIKM HECYCIICXA U
HaxXoaUuThb CIIOCOOBI BbIXOJda U3 CUTyallMU HCYCIICXA,



ITo3naBarenbHbIe YY ]|

CaMocTOATENHHO BRIOMPATh OCHOBAHUS M KPUTEPUU IS KTacCu(DUKAIIIH,
YCTaHaBIMBATh MPUUYUHHO-CJIEICTBEHHBIEC CBSI3U, CTPOUTD JIOTHUECKOE
paccyX/IeHUE U JieaaTh BbIBOABI. OOydaromuicss CMOXKET:

OIIPpCACIIATDH O6CTO§IT€J]I)CTB8,, KOTOPBIC IMPCAIICCTBOBAJIM BOZHUKHOBCHUIO CBA3H
MCIKAY SABJICHUAMU, U3 OTHUX 00CTOSITEILCTB BBIIACIIATH OIIPECACIIAIONINC, CIIOCOOHEBIE
OBITH HpPI‘-IPIHOfI JaHHOT'O SIBJICHHS, BBIABJIATH IPUYIWHBI U CIICICTBUS ﬂBJ’IGHHﬁ;

CTPOUTH PACCYkKJIECHUE OT OOLIUX 3aKOHOMEPHOCTEH K YACTHBIM SIBIICHUSIM U OT
YaCTHBIX SIBJICHUHN K OOIIUM 3aKOHOMEPHOCTSIM;

CTPOUTH PACCYXkKACHUE HA OCHOBE CPABHEHHUSI IIPEAMETOB U SIBIICHUN, BBIICIISS
IIPU 3TOM OOIIKE TPU3HAKHY;

U3JIarath MOJYyYCHHYIO HH()OPMALIUIO, HHTEPIIPETUPYS €€ B KOHTEKCTE
pelaeMon 3aauu;

CaMOCTOSITENIHO YKa3bIBaTh Ha MH(OPMAIIUIO, HYK/IAIOIYIOCS B IPOBEPKE,
npeaiaraTh ¥ NPUMEHSTh CIOCO0 MPOBEPKU JOCTOBEPHOCTH HH(POPMALIMH.

KommynukaTuBubie YY /|

Opranu3oBbIBaTh y4eOHOE COTPYJHUYECTBO U COBMECTHYIO JEATEILHOCTH C
YUUTENIEM U CBEPCTHUKAMM; padOTaTh UHIMBHUIYAIBHO U B TPYIITIE: HAXOIUTh
o01iee pemieHre 1 pa3peniatb KOH(MINKTH HA OCHOBE COTJIACOBAHUS MO3HUIINN U
ydeTa HHTEePECOB; (OPMYIHPOBATh, ApTyMEHTUPOBATh U OTCTaWBAaTh CBOC MHEHHE.
OOGy4arouuicst CMOXeT:

ONnpCACIATL BO3MOKHBIC POJIU B COBMECTHOM ACATCIIBHOCTH,

IPUHUMATH TO3UIIMIO COOECEeTHUKA, TOHUMAs MO3ULIMIO APYTOro, pa3anyarh B
€ro pe4YM: MHEHHUE (TOYKY 3PEHHS), T0KA3aTeNbCTBO (ApryMEHTHI), (PaKThI;
TUIIOTE3bl, TEOPUU;

CTPOUTH NO3UTUBHBIE OTHOIICHHUS B Ipoliecce y4ueOHOM U MO3HABATENbHOU
NEATENBHOCTH;

KOPPEKTHO U apIyMEHTUPOBAHHO OTCTAaWBaTh CBOIO TOUKY 3PEHUS, B TUCKYCCUU
YMETh BBIIBUTaTh KOHTPAPTYMEHTHI, epedpa3supoBaTh CBOIO MbICIIb;

KPUTHYECKH OTHOCUTHCA K COOCTBEHHOMY MHEHHIO, C JOCTOMHCTBOM
MIPU3HABATh OMTMOOYHOCTH CBOETO MHEHHUSI (€CJTM OHO TaKOBO) M KOPPEKTUPOBATh
ero;

BBIICJISITH OOIIYIO TOUKY 3pEHHUSI B TUCKYCCHH;



JIOTOBapUBAaThCA O MpaBUIIaX U BOIpOcax AJis OOCYKIEHHUS B COOTBETCTBUU C
ITIOCTABJICHHOMW Iepel IPYIION 3a1a4eH;

OpPraHU30BBIBATH YU€OHOE B3aUMOJICUCTBUE B TpyIIie (ONpPEeaeaTh OOIIUE LIENH,
pacipenesnsaTb poJii, 10roBapuBaThCs APYT C APYTOM U T. 1.)

Oco3HaHHO UCIOJIB30BaTh PEUYEBHIE CPEJICTBA B COOTBETCTBUU C 3aJ1aueit
KOMMYHUKAITIH JIJIS1 BRIPAXKEHUST CBOMX YYBCTB, MBICJIEH M TOTPEOHOCTEH ISt
TJJAHUPOBAHMSI M PETYJISIIIAN CBOSH JCSITEIBPHOCTH; BIIaJICHUE YCTHON U
MUCHbMEHHON PEYbI0, MOHOJIOTUUECKON KOHTEKCTHOM peubto. O0ydaromuics
CMOXKET:

OMpEeNENATh 3a7Ja4y KOMMYHUKAIIUU U B COOTBETCTBUM C HE OTOUPATh pEUEBBIC
CPEICTBa;

OTOMPATh U UCIIOJIB30BATH PEUEBBIE CPEAICTBA B MPOLIECCE KOMMYHHUKAIUH C
OPYTUMU JIIOABMU (JIMAJIOr B Mape, B MAJIOM Tpynne u T. 1.);

NPEACTABIIATh B YCTHOM MM MUCbMEHHOU (hOpME pa3BEpHYTHIH IJIaH
COOCTBEHHOM AESITEIbHOCTH;

co0JIr01aTh HOPMBI ITyOJIMYHON PEYH, pEerIaMeHT B MOHOJIOTe U IUCKYCCHUHU B
COOTBETCTBHM C KOMMYHUKATUBHOU 33]1a4€H;

BBICKa3bIBaTh 1 00OCHOBBIBATH MHEHUE (CYXECHUE) U 3allpalliiBaTh MHEHUE
napTHEpa B paMKax Juajora;

IIPUHUMATDb PCHICHUC B XOAC JHUAJIOra U COITIAaCOBBIBATH €TO C CO6CCC,Z[HI/IKOM;

dopMUpOBaHUE U Pa3BUTHE KOMIIETEHTHOCTH B 00JIACTH UCTIOJIb30BAHUS
UH(OPMAITMOHHO-KOMMYHUKAIIMOHHBIX TexHosorui (nainee — UKT).
OO0yJaronTuicst CMOXET:

1[eJICHANPABJICHHO UCKATh U UCTIOIBh30BaTh MH(POPMAIMOHHBIE PECYPCHI,

HCO6XOI[I/IMBI€ AJI1 pCIICHUS yqe6HBIX U MMPAKTHUYCCKUX 3aaa4 C IOMOIIBIO CPCIACTB
UKT;

>

BBIOMPATh, CTPOUTH U UCIIOJIH30BaTh aJCKBATHYIO HH(POPMAIMOHHYIO
MOJICIIb JJIs TIepeaadn CBOUX MBICTIEH CpeJICTBAMU €CTECTBEHHBIX U (DOPMATBHBIX
SI3bIKOB B COOTBETCTBUH C YCIOBUSIMH KOMMYHUKALINH;

UCIIOJIb30BaTh KOMITBIOTEPHBIE TEXHOJIOTUH (BKJIIOUAast BEIOOP a1e€KBAaTHBIX
3a/laye UHCTPYMEHTAJIbHBIX TPOTrPaMMHO-ANMNAPATHBIX CPEACTB) JIsl PEILICHUS
UH(OPMAIIMOHHBIX 1 KOMMYHHKAIIMOHHBIX YYE€OHBIX 3a]1ay;

HCIIOJIB30BAaTh HH(l)OpMaLII/I}O C YYCTOM OTHYCCKHX U ITPABOBBIX HOPM;



co3ziaBaTh UH(GOPMAIIMOHHBIE PECYPCHI PA3HOTO TUIA U JJIS Pa3HBIX
ayauTopuii, co0moaaTh HH(HOPMALMOHHYIO TUTHEHY U MTpaBuia HHOPMALMOHHON
0e301acHOCTH.

CaMOCTOSITENIEHO OMPEENATh IIEJIN CBOETO 00YUEHHs, CTABUTh U
dbopmynrpoBatTh J1si ceOst HOBBIE 3aJ]a4M B yUE0€e 1 MO3HABATEIbHON
NEeSITeIbHOCTH, Pa3BUBaTh MOTUBBI U MHTEPECHI CBOEH MO3HABATEILHON
JIESITENIbHOCTH;

BJIaJICHUE OCHOBAMHU CaMOKOHTPOJISI, CAMOOLICHKH, IIPUHATHSI PELLICHUN 1
OCYIIIECTBIIEHUSI OCO3HAHHOTO BHIOOpA B y4eOHOM 1 MO3HABATEIBHOMN
NEATENBHOCTH;

KOHCTPYHUpOBaTh (GUTYypy U3 €€ yacTeil, paboTast B cpezie rpapuuecKux
pacTpoBbIX U 3D penakTopos.

OIIPpCACIIATD ITIOHATHA, CO31aBATh O606HI€HI/IH, YCTaHaBJIMBAThb aHAJIOTHH,
CTPOUTD JIOTHUYCCKUC PACCYKIACHHUC, YMO3AKIIIOYCHUC U ACJIATh BLIBOAbBI,

CO31aBaTh, IPUMEHSTh U IPEOOPa30BBIBATh IrpahuuecKre OObEKTHI ISl PEIICHUS
y4eOHBIX U TBOPUECKUX 3a/1a4;

BJIaACHUC YCTHOﬁ 1 NHUCbMEHHOU PCYLIO.

y4dalrecs noxydat yriayOJaéHHbIe 3HaHUS O crioco0ax o0pabOTKH PacTPOBBIX
u 3D-u300pakeHuil ¥ mporpaMMax, MpeIHa3HAYCHHBIX JIJI1 KOMITBIOTEPHOMN
00paboTKN M300paKEeHUM.

IIpenMeTHBIX pe3yJIbTATOB

- (popMHUpOBaHUE MPEACTABICHUS 00 OCHOBHBIX U3y4aeMbIX MTOHSATHUSIX:
uH(pOopMaIus, AITOPUTM, MOJIEITb - M KX CBOMCTBAX;

- (hopmupoBaHUe HHYOPMALIMOHHON U AITOPUTMUUECKON KYJIbTYPHI;
(opMHpOBaHKE MPEACTABICHHS O KOMITBIOTEPE KaK YHUBEPCAIBHOM YCTPOUCTBE
00pabOoTKN MHPOPMALIUK; PA3BUTHE OCHOBHBIX HABBIKOB M YMEHUI UCIIOJIb30BaHUS
KOMITBIOTEPHBIX YCTPOMCTB;

* pa3BUTHE AITOPUTMUYECKOTO MBIILICHUS, HEOOXOAUMOTO JIJIs
MpoQeCCUOHATILHOM JICSITEIBHOCTH B COBPEMEHHOM OOIIECTBE; pa3BUTHE YMEHUN
COCTaBHUTh M 3aIIUCATh aJITOPUTM JJI1 KOHKPETHOTO MCIIOJIHUTEINS; (POPMUPOBAHUE
3HAHWI 00 AITOPUTMUYECKUX KOHCTPYKITUSAX, 3HAKOMCTBO C OJTHUM U3 SI3bIKOB
IIPOrPaMMHUPOBAHUSA U OCHOBHBIMH aJITOPUTMUYECKUMU CTPYKTYPaAMHU —
JIMHEWHOM, YCIIOBHOW U LIUKIIMYECKOM;



- (popmupoBaHue yMeHHI QopMaIn3aluu U CTPYKTYPUPOBaHUS HHGOPMALIHH,
YMEHUS BBIOUPATH CTIOCO0 MPECTABICHUS JaHHBIX B COOTBETCTBHH C
MMOCTAaBJICHHOM 3a/1aueli — TaOIHIIbI, CXeMbI, TpauKH, AHarpaMMel, ¢
MCIIOJIh30BAaHUEM COOTBETCTBYIOIIUX MPOTPAMMHBIX CPEACTB 00paOOTKU JaHHBIX;

* pa3BUTHUC YMCHI/Iﬁ MPHUMCHATHb U3YUCHHBIC ITIOHATHA, PC3YJIbTAaThbl, MCTOAbI J1JIA
peHICHU:A 3a1a4 IMPAKTHYCCKOT'O XapaKTCpa U 3a1a9 U3 CMCKHBIX JUCIUIIINH C
HCIIOJIB30BAHHUCM IIPH H€O6XOI[I/IMOCTI/I CIIPpAaBOYHBIX MAaTCpHUATIOB, KOMIILIOTCPA,
ITOJIB30BATbLCA OHGHKOﬁ )41 HpPIKHI[KOﬁ IIpH IMMPAKTHICCKUX pacqéTax;

* (hopMHpOBaHHE HaBBIKOB U YMEHUH 0€3011aCHOrO U LIE1eCO00pa3HOro
MOBE/ICHUS IPU PadOTE C KOMIBIOTEPHBIMH MTpOrpaMMamMu U B IHTepHeTe, yMeHuUs
co0II0aTh HOPMBI MH(POPMALIMOHHOM ITUKH U MpaBa.

OcHoBHoOe cogepxanue kypca «51 u UKT»

Oo0paboTka TekcToBoii MHPopmauuu. Co31aHNE HOBOTO JOKYMEeHTa. BBoa u
penakTupoBaHue Tekcta. PopMaTUpOBaHUE CUMBOJIOB. Vcnionb3oBanue ctumiei
dopmatupoBanus. Coznanue cnuckoB. Co3aHue U pelaKTUPOBAHUE TAOJIHII.
Cnosxxnble Tabnuibl. [Touck u 3amena o tekcty. [Iposepka opdorpadun. BeraBka
00BEKTOB: PUCYHKOB, aBTOQUTYP, CHEIIUATBHBIX CUMBOJIOB, (hopmyi. Hymepanus
CTpaHUIl, KOJJOHTUTYJIbI, KOJJOHKU, CHOCKH, OYKBHIIA.

Pa0oTa B 3J1eKTPOHHBIX TadaMUax. DieKTpoHHasd Tabnuia. HazHauenue
nporpammbl Excel. BoaMoxHOCTH 371€KTpOHHBIX Tabmu1l. PegaktupoBanue u
dbopmaTupoBaHue JaHHBIX U TaOuil. Pasnuunbie BUAbI popMaTupoBaHust THUIIbI
naHHbIX. OTHOCHUTEINbHAS aJipecaliis B AJIEKTPOHHBIX Ta0numax. AOCOMOTHAS
aapecanus. O6pabotka nanueix B popmare JIATA, BPEMS. Ucnons3oBanue
MaTEMaTUYECKUX, CTATUCTHUECKUX, Jorndeckux ¢yHkuui. [Tloctpoenue u
penaktupoBaHue rpadukoB u quarpamm. Co3ganue rpadUKoB U IUarpamm.
BHecenue nsmenenui B mapamerpsl auarpamm. GopMaTupoBaHUE 3JIEMEHTOB
JUarpaMMmBl.

HckycerBo npezenTanuu Co3anue npe3eHTauuid. Jtamnbl paOdoThl HAJT
npe3eHTanuen. BetaBka pucyHKoB B ripe3eHTaluio. OdopmiieHue npe3eHTaum.
Co3nanne aHnManuy TeKcTa U pucyHka. Co31aHne ynpaBisIFOIMX KHOIIOK B
IIPE3EHTALIH.

@opMbl OPraHU3alMuHU AeSITeJIbHOCTH

OcHoBHas popma paboTbl — KOMOMHUPOBAHHOE 3aHATHE, COCTOAILEE U3
COOOIIIeHUS TO3HABATENbHBIX CBEACHUI, BBOJHOTO U TEKYILEr0 HHCTPYKTaXa,
MPAKTUYECKON pabOThl Ha KOMITbIOTEPE, CAMOOILIEHKU-penaKkcauu. B xoae atux



3aHATUN ydamuecsa OCBanBAIOT U 3aKPCILIAIOT IIPUEMBI pa6OTBI Mo pPyKOBOACTBOM
YUUTCIIA. 3aTeM BBIIOJIHICTCS CAMOCTOSITEIbHAS pa60Ta

Ha 3ansTuHsAX npeaycMaTpuUBarOTCs TakkKe Cleayromue GopMbl OpraHu3auu
y4eOHOM 1eATeIbHOCTU: MHIMBUyaIbHAas, IapHasl, GpOHTANbHAS, KOJJIEKTUBHOE
TBOPYECTBO.

TemaTH4yeckoe MJIAHUPOBAHME pa3aejioB

Ne  HaummeHoBaHHe TeMbI Teopus IIpakTuyeckue 3aHATUSA

n/n

O0padoTka TekcTOBOI HHpOpMaH

1 Co3naHne HOBOTO IOKYMEHTA. 0,5 0,5
BBoa u penakTupoBaHue TEKCTa

2 dopmaTtrpoBaHHE CUMBOJIOB 0,5 0,5

3 dopmaTrupoBaHue ab3ares. 0,5 0,5
CruneBoe hopmMaTHpOBaHHUE.

4 Co3manne CIIMCKOB U TaOJINII 0,5 0,5

5 C0oXHbIe TaOIUIIBI 0,5 0,5

6 [Tonck 1 3aMeHa 1Mo TEKCTY. 0,5 0,5
[TpoBepka opdorpaduu

7 Pemenwne 3amau OI'D (3aganue 11) 0,5 0,5

8 CaMocCTOsTeIbHOE pEIICHUE 3a/1a4 1
OI'D (3amanuel 1)

9 BcraBka 00BEKTOB: PUCYHKOB, 0,5 0,5

aBTOGUTYp, CHEIIUATBHBIX
CUMBOJIOB, (hopmy

10  Hymepanwus cTpaHuiI, 0,5 0,5
KOJIOHTHUTYJIbI, KOJIOHKH, CHOCKH,
OyKBHIIa

11  Pemenue 3amaa OI'D (3aganue 0,5 0,5
13.2)

12 Pemenue 3amad OI'D (3aganue 0,5 0,5
13.2)

13  CamocrosTensHOE pelieHre 3a1a4 1
OI'D (3amanuel3.2)

14 CamocToATeNbHOE PEIICHHE 3a/1a4 1

OI'D (3amanmuel3.2)
PaboTa B 3/IeKTPOHHBIX Ta0JMIIAX

15  DnexrponHas Tabiwuia. 0,5 0,5
Hasnauenue nporpammsr Excel.



16

17

18

19

20

21

22
23

24
25
26

27

B03MOXHOCTH AJIEKTPOHHBIX
TaOJIHLI.

PenaxtupoBanue u
dbopmaTupoBaHUe TaHHBIX U
Tabnun. THIbI JaHHBIX
OTHOCHTENbHAS aipecaItus B
AIEKTPOHHBIX TaOIUIIAX
AOGcomoTHas aapecans B
DJIEKTPOHHBIX TAOJIHIIAX.
Hcnonb30BaHrEe MaTEMaTHUECKHUX
byHKIUH

Hcnonp30BaHne CTATUCTUYECKUX
byHKIUH

Hcnonb3oBaHne TOTUYECKUX
byHKIUH

@DyHKIUYU 1aThl U BpEMEHU
CoptupoBka gaHHbix. ['paduku u
JarpaMMeI

Pemenwne 3amaa OI'D (3amanue 14)
Pemrenue 3amau OI'D (3amanue 14)
CamMocTosTeIbHOE peleHUE 3a/1a4
OI'D (3ananuel4)
CamMocTosTeIbHOE peleHUE 3a/1a4
OI'D (3ananuel4)

HcekyceTBo npe3eHTanuu

28

29

30

31

32

33

34

Hroro

Co3naHue npe3eHTaun. JTanbl
paboThI Ha/ MpE3EHTALMEH
BcraBka puCyHKOB B
npeseHTanuto. OdbopmieHue
MPE3CHTALINH

Co3manre anuMaIy TeKCTa U
pHUCYHKa

Co3naHne ynpasIsItOINX KHOTIOK
B MPE3CHTAIIUH.

Pemenue 3amau OI'D (3aganue
13.1)

Pewenne 3amau OI'D (3aganue
13.1)

CamocTosITeIbHOE PElIeHUE 3a1a4
OI'D (3amanmel3.1)

0,5

0,5
0,5
0,5
0,5
0,5

0,5
0,5

0,5
0,5

0,5

0,5

0,5
0,5
0,5

0,5

0,5

0,5
0,5
0,5
0,5
0,5

0,5
0,5

0,5
0,5

0,5

0,5

0,5
0,5
0,5

0,5



I[Inanupyembie pe3yabTaThl 00y4eHUs

OO0yuarommiicss HAYYUTCS

co0roaTh TpeOOBaHMsI K OpraHU3aIMi KOMITBIOTEPHOTO paboydero MecTa,
TpeOoBaHus 0€30MMaCHOCTU U TUTUEHHI TTpu padoTe co cpeacTBamu UKT
OCYILIECTBIIATh PEAAKTUPOBAHUE U CTPYKTYPHUPOBAHUE TEKCTA B
COOTBETCTBHHM C €0 CMBICIIOM CPEACTBAMH TEKCTOBOTO PEAAKTOPA;
HCIIOJIb30BaTh CpeACTBa oporpadhuyeckoro 1 CHHTAKCUYECKOTO KOHTPOJIS
TEKCTa

HCIIOJB30BaTh MPUEMBI MMOKUCKA MH(QOPMALIUK HA IEPCOHATBHOM
KOMITbIOTEPE, B UH(POPMAITMOHHON Cpesie YUPEKICHUS U B
00pa3oBaTeNbHOM POCTPAHCTBE

CO3/1aBaTh PA3IMYHbBIEC TEOMETPUUECKHE 0OBEKTHI C UCTIOIb30BAHUEM
BO3MOYKHOCTEH CIEUAIbHBIX KOMITBIOTEPHBIX HHCTPYMEHTOB;
paboTtath ¢ 00IBIIMMH 00bEMaMU HHPOPMALIHH;

OCYHIECTBIIATH 3P HEKTUBHBIN BEIOOP CPesICTB 00PaOOTKH TEKCTOBOU U
YUCJIOBOM MH(MOPMAITUU B DJIEKTPOHHBIX Ta0IHIIAX;

CO3/1aBaTh AMArpaMMbl Pa3JIMYHBIX BUJOB B COOTBETCTBUHU C PEMIAEMBIMU
3aJla4aMu;

OpraHu30BaTh MOUCK UH(POPMAIIUK, HEOOXOIUMOM JI PEIICHUS
MMOCTaBJICHHOM 3aJ1a4H;

CO37aBaTh MIPE3EHTALMIO Ha OCHOBE HU(PPOBBIX (poTorpaduii;
POEKTUPOBATH U OPTaHU30BBIBATH CBOIO MHANBUIYAIbHYIO U TPYIIIOBYIO
NEATENbHOCTh, OPTaHU30BbIBATH CBOE Bpemsi ¢ ucnoiab3oBanneM UKT;
CO3/1aBaTh CJAN U U3MEHATH HACTPOMKU CJIal/1a; BCTABJISTh U
(dopMaTupoBaTh TEKCT, TpauKy, 3ByK, TAOJIULIbI;

MIPUMEHSTh aHUMAIIHUIO;

Oo0yuaromuecs MoJy4aT BO3MOKHOCTb:

BBOJIUTH C KJIaBHATYPhI, PEAAKTUPOBATH U (HOPMATHUPOBATH TEKCT;

paboTaTh ¢ TabIUIIAMU JIFOOOM CIIOKHOCTH;

co37aBaTh N300paKEHUS, PEIaKTUPOBATh B TekcToBOM Tiporieccope WORD;
peaaKTUpOBaTh M (HOPMATUPOBATH JAHHBIC U TAOJIUIIBL;

OCYUIECTBJISATh IOUCK M 3aMeHy 1o TekcTy. [IpoBepsaTs opdorpadutio;
BCTaBJIATh OOBEKTHI: PUCYHKH, aBTO(UTYPHI, CIICIIAATLHBIC CHMBOJIBI,
dbopMyIbI;

HYMEpOBaTh CTPAHHUIIBI;

BBOJIUTH M PEAAKTUPOBATh IAHHBIC B SIMEHKAX; HIMETh IIOHATHE O THUIIaX
JTAHHBIX ¥ UCTIOJIB30BAaTh UX MPH PEIICHUH 33]1a4;

BCTaBJIATh, yIAJSATh, IEPEMEIATh U IEPEUMEHOBBIBATH JTUCTHI. KOonMpoBaTh
U TIEPETAaCKUBATh COJIEPIKUMOE STUEEK;



MU3MEHSTH BBICOTY CTPOK M ITUPUHY CTOJIOIIOB; MEHATh OPUEHTAIIMIO TEKCTA;
o(OpMIISATH TAOJHIIBI U pa0OYHE JTUCTHI,

HCITOJIh30BaTh OTHOCUTEIBHBIC W a0COJIFOTHBIC CCHUTKHU; KOMTUPOBATh
(GopMyITbI; HAXOUTH HYKHBIE (DYHKIIMU; TIOTy4YaTh CIIPaBKY 110 CHHTAKCHUCY
yHKumi;

PUMEHATH B pab0Te MaTeMaTHIECKUE, CTATHCTUYECKUE, TIOTUICCKHE
GyHKIMY, QYHKIUN TaThl © BpEMEHHU;

dbopMaTUpOBaTh TUATPAMMBI;, T00ABIATh, YAAIATH U U3MEHSTH JICTCHITY;
M3MEHSITh HOMEP KaTeTOPHH MEPECEUSHUST OCEH; BHITIOMHATH MTOCTPOCHUE
HECKOJLKHX TpauKOB B OJTHON CHCTEME KOOPIUHAT.

pacimpuTh 3HaHHS 0 cpeae MS PowerPoint;

CO3/1aBaTh, peIaKTUPOBATH U (popMaTUpoBaTh mpe3eHTauu B MS
PowerPoint;

OpraHU30BBIBATH MTOKUCK, COOP, aHATIU3 U CHCTEMAaTH3aIINIO TaHHBIX,
NOJTyYeHHBIX OJaroaapst padore B cetu IHTepHET U ¢ IpyruMu
UCTOYHUKAMU HHPOPMAIIHH,

CO3/1aBaTh MPE3EHTAIMIO U3 HECKOJIBKUX CJIAiJI0B; HACTPAUBATh MEPEX0/]T
clIalijia; CO3/1aBaTh yMPaBJISIONINE KHOIIKH, THIIEPCCHIIIKU, TPUTTEPHI.
HCIIBITAaTh CUTYAIHIO YCIIEeXa;

YcaoBus 1J151 peaju3anu NporpaMmbl

TexHnueckue cpeacrsa o0yueHust

1.

2.

3.

4.

KommneroTep
IIpoekTop
[Ipuntep

YcerpolicTBa BbIBOJA 3BYKOBOM MH(GOPMALIMK - KOJIOHKU ISl 03BYYMBaHUS

BCCTI'O KJIaCCa

5.

1.

2.

JlokanbHas BEIUMCIIMTEIbHAS CETh

IIporpamMmMHBIe cpeacTBa

Onepanunonnas cuctema Windows 7, Windows 8, Windows 10

NurerpupoBannoe opucHoe npuinoxenne MsOffice 2007, 2010.

HNurepHer-pecypcebl



1. www. edu - "Poccuiickoe oOpa3oBanue" denepalibHbIi MOpPTAIL
2. Www. school.edu - "Poccuiickuii 0011e00pa3oBaTeIbHbBIN TOpTat'.

3. www.school-collection.edu.ru Exunas xomreknus nudpoBbIx
00pa3oBaTeNBHBIX PECYPCOB

4. www.it-n.ru"Cerb TBOPUYECKHUX VUHTEICH'"

5. www .festival.lseptember.ru  ®decruBans nmegarornyeckux uaeH "OTKPBITHIH
ypOK"

6 http://kpolyakov.spb.ru IlpenonaBanue, HayKa M )KU3Hb

7 http://www.licey.net

Jlureparypa.

1. Adanaceena E. [Ipe3enramuu B Power Point. [llmapranka. /M3patenscTBo:
HT IlIpecc, 2006r - 160c

2. Anexcanap ['nme6ko "Kommbrorep cBOIUT ¢ yma'.
http://www.medmedia.ru/printarticle.html

3. Kupwmaiiep I'. MynpTumeaua. - M.: Masur,

4. DJEKTPOHHBIN MYJbTUMEAUNHBIN YUEOHUK 11O CO3/ITaHUIO TIPE3CHTAIINU B
PowerPoint ckauan ¢ caiita Www.instructing.ru

5. Jmwurtpuii JIazapes [Ipesentarus: Jlyumie ogun pa3 yBuaeTs! - M.: "Anbnuna
buznec bykc",

6. 3maromonsckuii JI.M. 3amaunnk mo Microsoft Excel - Exxenenensaoe
npuiioxenue k razere "1 centsaops". Undopmartuka

7. Kapatbirun C.A. Dnextponssiit oduc: B 2-x Tomax: T.1. - M: Bocrounas
Kumxnas Komnanus -704c: ni.

8. 3agavyHMK-TIPaKTUKYM 110 HHPopMaTHKe: YueOHoe mocodue i cpeHen
kol / [ox pen. . Cemakuna, E. Xennepa, M.: JTaboparopust ba3oBbix 3HaHuii.

9. 3aiiniera B. I1., Mapteinenko O. B. Pemenune 3agad nmo nuaopmaTtuke B
ANEeKTPOHHbIX Tabiuiax Excel: DnekTpoHHbIN yueOHUK.


http://www/
http://www/
http://www.school-collection.edu.ru/
http://www.it-n.ru/
http://kpolyakov.spb.ru/
http://www.licey.net/
http://www.medmedia.ru/printarticle.html
http://www.instructing.ru/

		2025-02-10T10:23:55+0400
	00a633b63356b3ee86
	О.В. Яловая




